
The DonorCentral Guide 

For Charitable Organization Endowment (COE) Funds 

 
The Oklahoma City Community Foundation is pleased to offer DonorCentral, an easy and convenient online 
reporting system for fund representatives of Charitable Organization Endowment (COE) Funds.  
DonorCentral offers the ability to review fund balances, gift history and financial statements.  Following are 
helpful steps to ensure DonorCentral is a useful tool.  If at any time you have questions or need assistance 
with DonorCentral, please contact Gayle Farley at 405/606-2910 or g.farley@occf.org. 
 
Accessing DonorCentral 
   DonorCentral is accessible through the 
Oklahoma City Community Foundation website – 
www.occf.org.  On the website’s home page, you 
will find a link to DonorCentral on the navigation 
menu on the right-hand side.  Click on 
DonorCentral and you will be directed to the page 
shown at right. 
   To sign on to DonorCentral, please use the 
following: 
User Name: 

Password: 

NOTE:  Your USER NAME and PASSWORD 
are not case sensitive. 
 

 

If you misplace or forget your USER NAME, you must send a letter of request on your organization’s 
letterhead and signed by the board president before we will release the USER NAME.  This procedure will 
help to limit access to authorized individuals.  Forget your PASSWORD?  Click “Forgot Your Password” 
on the sign on page and follow the instructions.

Welcome to DonorCentral 
After you sign on to DonorCentral, you 
will be directed to the “Welcome to 
DonorCentral” page shown below. 
 

 
 
 
 

Use either the menu on the left-
hand side or click through on the 
links listed in the  
middle of the page to navigate the 
site. 

NOTE:  The Grant Recommendations link 
is not accessible to COEs because these 
funds receive an annual distribution.  
Please refer to your COE customized 
annual report for more information. 
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Fund Summary 
The Fund Summary page (shown below) provides an up-to-date snapshot of the fund’s activity.  The page 
includes gifts made to the fund as well as grants (distributions) made from the fund.  In addition, fund value 
information is available and prior financial statements can be viewed using Adobe Acrobat Reader.  NOTE:  If 
you do not have Adobe Acrobat Reader, a free download is provided on the Fund Summary Page. 

 
 
Curr Fiscal Year is activity occurring in the current fiscal year 
of July 1 to June 30. 
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Last Fiscal Year is activity from prior fiscal year. 
 
Cumulative is all fund activity since 6/30/96 or the fund’s 
inception, whichever is later. 
 
 
 
 
 
 

 
In the Gifts row, click on any of the gift amounts to view a list of contributions to the fund that have been 

posted for the time frame indicated (example screens are 
shown below): 

 

 
 
 
Gift History – Current Fiscal Year 
 
 
 

 
 

 

Gift History – Cumulative 
 
 
 
 
 
 
 
 
 



Fund Summary continued 
 
 
Grants Paid represents grants 
(distributions) that have been posted and 
paid.  You can click any of the Grants Paid 
amounts to view the date the grant was 
paid, the grant recipient (your 
organization), the grant status and the 
amount of the grant. 
 
Grants Payable shows grants that are 
approved but not yet paid to grantee. 
 

Information on Grants Paid and Grants 
Payable is updated nightly. 

 
 

 
 
 

 
Example of a 
Grants Paid – Last Fiscal Year page 

 
 

 
 
 
 
 
 
 

 

 
 
 
 
 

Example of a Grants 
Paid- Cumulative page. 

 
 
 
 
 
 
 

 3



Fund Summary continued 
 
Spendable Balance represents the total amount to be 
granted in either September or October of each year.  
This number will generally be zero. 
 
 
Non-Spendable Balance represents the endowed portion 
of the fund. 
 
 
Total Fund Balance represents the sum of spendable and 
non-spendable balances.  Investment performance is 
attributed to the fund on a monthly basis and is normally 
posted within 20 days of the month’s end, after 
investment account activity has been reconciled.  
 
 

Viewing, Emailing and Printing your Fund Statement 
 
 

 
 
 
 
 
 
 
 
 

You can view a fund 
statement by clicking View 
a Statement. 
 
NOTE:  You must have 
Adobe Acrobat Reader to 
view the fund statement.  A 
link to a free download is 
provided on the Fund 
Summary page. 
 
You can also email the 
fund statement by clicking 
Email Fund Statement. 

Print the fund 
statement by 
clicking the 
printer icon. 

 
 
 

Example of a Fund Statement as 
viewed in Adobe Acrobat Reader. 
 
For more information on your 
fund, please refer to your COE annual 
report provided by the Oklahoma City 
Community Foundation or contact Gayle 
Farley ar 405/606-2910 or at 
 g.farley@occf.org. 
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